Columbia University in the City of New York
Special Group Visit Request Form

Please complete this form and email it to Kip Conlon, Visitors Center Administrative Aide, at kc2173@columbia.edu at least 3 weeks prior to the date of your intended visit. Please note that submitting a request does not confirm your group visit. Your group visit to campus is only confirmed after you have received an email from Kip Conlon approving your request. The subject line of this email will state: “Columbia University – Group Visit Confirmation.” 
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Group tours are only offered during regularly scheduled information session and campus tour times. The Visitors Center can only accommodate a maximum of 40 students per group and does not sponsor group visits on weekends or during University holidays.
Group Name:

​​​​​​​​​​​​​​​__________________________________________
Group Contact Name:
________​​​​​​​​​​​​​__________________________________

Group Contact Phone:
__________________________________________
Group Contact Email:
__________________________________________

Group Mailing Address:
__________________________________________




__________________________________________
Preferred Visit Dates: 
1. ________________________________________




2. ________________________________________


Preferred Time (please check all that apply):



10am information session ___   
11am campus tour __
2pm information session ___
3pm campus tour ___
Group Number:


Students: __




Chaperones: __
Provide a brief description of your group/organization so we can best address your request:
