COLUMBIA UNIVERSITY 

IN THE CITY OF NEW YORK 
COLUMBIA COLLEGE 
THE FU FOUNDATION SCHOOL OF ENGINEERING AND APPLIED SCIENCE

CUSP SUMMER ENHANCEMENT FELLOWSHIP 
2013 AWARD AGREEMENT 

	NAME:
	

	SCHOLAR:
	

	YEAR:
	

	UNI: 
	

	              PROJECT TITLE:
	

	PROJECT LOCATION:
	

	DATES OF PROJECT:
	

	GRANT AMOUNT: 
	

	PROJECT SPONSOR: 
	

	FINANCIAL AID ADVISOR:
	

	NATIONALITY:
	


By accepting the CUSP Summer Enhancement Fellowship, I agree to the following terms: 

• I will complete the internship or project noted above to the satisfaction of my faculty sponsor or internship/project supervisor. 

• I will maintain regular contact with my approved sponsor or supervisor; if this is an independent research project, I will discuss the progress of my research and revise/finalize my paper in a timely fashion.
· I will post a weekly 200 word update on the cuspsummerfellows edublog every Friday by midnight beginning Friday June 7, 2013 through Friday, August 30, 2013 throughout the length of my summer experience. *PLEASE SEE THE END OF THIS DOCUMENT FOR DETAILS.
• I will deliver to the CUSP Office by Friday, September 6, 2013:
1. a five-page reflective narrative on the summer experience and how it has influenced my personal and professional trajectory.
2. an abstract of the project
3. a personal biography
4. any media (photographs/video) related to the experience (this can come from the edublog)
5. a complete budget reconciliation accompanied by receipts and other supporting documents [For Guidelines please see the CUSP Summer Enhancement Fellowship Workshop website]
• I will be prepared to present my summer enhancement experience in the fall before faculty, staff and peers at the Annual CUSP Fellows Symposium. [Please consult the website for tips on presentation.] 
• For domestic students (U.S. citizens and permanent residents): 
· I will enroll in direct deposit via SSOL in order to receive stipend payment (Go to “Your Data” and click “Your Account” and click “Direct Deposit Authorization”). I am aware that my stipend payment will be issued to my personal bank account associated with Columbia’s direct deposit program. 
· I will review IRS Publication 970 for information on any potential tax liability of my stipend at the following website: http://www.irs.gov/pub/irs-pdf/p970.pdf 

• For international students: 
· I will receive my stipend check from Edwidge Turenne (Manager) of the Cashiering Division of Student Financial Services in 202 Kent Hall.  I will expect a message from my Columbia email account indicating that my check is ready for pick-up. If it is not possible for me to pick up my check, I will make appropriate accommodations with a CUSP Advisor.
· I acknowledge that taxes up to 14% will be taken out of my stipend award.  I will review the explanation of tax liability of my stipend at the following IRS website:  http://www.irs.gov/businesses/small/international/article/0,,id=96431,00.html.  
· I will complete the Foreign National Information Form, which is required to apply for an exemption from taxation of the stipend award, and return it to the CUSP Office in 403 Lerner.  Students interested in more information about the tax exemption must contact Carlos Liro-Coppa of Human Resources at cil1@columbia.edu.
• For students on Financial Aid: 
· I am aware that any costs associated with my stipend that exceeds my summer term time Estimated Cost of Attendance may affect my financial aid award.   Please contact your financial aid advisor with questions or concerns.

• For students traveling abroad: 
· I will register myself on the ISOS “Personal Travel Locator” located through the 

Following link:

(http://www.internationalsos.com/MasterPortal/default.aspx?membnum=11BSGC000064). 
· If you are planning on traveling to a country where there is a U.S. Government travel warning currently in effect, please download a travel waiver, and make an appointment to see an OGP advisor by calling (212) 854-2559 or emailing ogp@columbia.edu.
In the event that I am unable to provide any of the above documentation and/or neglect to fulfill the conditions detailed above, I am liable to return all monies disbursed to me from the CUSP Summer Enhancement Fellowship. 

CUSP Edublog Information
Congratulations on being awarded a CUSP Summer Enhancement Grant!  We were impressed with the breadth of opportunities and projects you secured and look forward to learning more about your experiences as the summer gets underway.   While the funding is awarded to support exploration of the world (or jungle, or lab, or office building!), it also comes with responsibilities, as outlined in the workshops you attended this spring.  

One of the most important responsibilities is accountability.  To keep CUSP staff and other award grantees updated on your progress, we will be using blogging site Edublog.  Many of you have already used this blogging platform in some of your classes - we love it for its ease of use, quick loading, and fun.   How does it work?   Start by checking out the site: 
http://cuspsummerfellows.edublogs.org/2012/05/07/welcome-cusp-summer-fellows/
How is our Edublog site organized?

PODS
All grant recipients will be grouped into blog pods by theme, with about 10-20 students per pod.  For example, there will be pods for education, politics and not-for-profits, pods for Engineering (civil & Computer), Environment, Finance, Economic Development, Sustainable Development, pods for arts, media and culture, etc.  Each pod will be assigned a Graduate Student Mentor who will read and respond to your blog postings in a timely manner.  Your GSM will also serve as the first point of contact if you encounter problems at your project site.  What are your responsibilities in this pod?  

#1. PROGRESS REPORTS
All students are responsible for tracking their progress in the field.   As discussed in the workshops, you should keep an informal journal/notebook of your experiences that you will use as the basis for your formal progress report postings.

Content:
The progress reports should be about 200 words (a paragraph) in length and cover your tasks and accomplishments for the week.  Use complete sentences, appropriate punctuation and grammar.  Feel free to discuss general challenges in your workplace, but be aware that if you have a crisis or problem that needs immediate attention or an issue that you would rather not be read by all, contact your GSM by email, rather than use the public forum of the blog.

Who Reads the Postings?
Students in your assigned pods, all 2013 CUSP summer grant recipients, CUSP staff, and the wonderful people on the Workplace Boundaries workshop that took place in April: Melinda Aquino, Associate Dean of Multicultural Affairs; Clay Torres, Director of Budget and Operations; and Scott Carpenter, Associate Dean of Study Abroad - Global Programs. 

Due Date:
Progress reports are due each Friday by midnight from Friday June 7, 2013 - Friday August 30, 2013.  We understand that students begin and end projects at different points in the summer so for each week you are working, a report is due.  Everyone must complete the June 7 posting - what Clay Torres calls your “elevator speech” - a brief description of your project (who, what, when, where, why, how).

#2. DISCUSSION
While we love to hear about the specific things you are doing on your projects, we have found that learning flourishes when students are encouraged to make connections and engage with material beyond their specific study sites.  For example, a student anthropologist working on maternal health in Ghana may have important knowledge to share with a premed student working on access to health care for NYC immigrants.

In Your Pods: 
Each week, your assigned GSM will post a question to your pod based on the content of your progress reports to which you are expected to respond critically and thoughtfully - take advantage of the great learning opportunity and keep these interdisciplinary conversations going!

Explore Other Pods:
Doing a lab research project in physics but want to learn more about travel writing?   Don't limit yourself to just your pod - poke around the site and see what other students are doing.  Experiencing similar challenges in the workplace?  Participate in the conversation!

Remember, the best scholarship happens not when we keep our knowledge or expertise to ourselves, but when we open ourselves up to collaboration and critique and share with others.  Let's do our best to make this an amazing summer!
You will be contacted shortly with information about access to the Edublog, and your pod assignments.

Please contact Kristin Gager (keg2114@columbia.edu) if you have any questions.

By signing below, I certify that I have read and agree to the above terms for receipt of this award.
	
	
	
	
	

	Print Name
	
	Signature
	
	       Date


